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qualified graduates with internship experience in the paralegal field. have strong legal experience and good analytical skills. Able to work 
alone or in a team to achieve set goals. I am ready to bring my experience and technical and interpersonal skills to make the best 
contribution to the company.

Work Experiences

Andreas Situmeang, S.H & Co -  Kota Bandung, Indonesia Nov 2022 - Jul 2023
Paralegal

Drafting and assisting legal considerations.
take an inventory of problems and provide legal Opinion. review legal cases and issues
Managing legal and legal information.

Pengadilan Negeri Sumedang -  Kabupaten Sumedang, 
Indonesia

Aug 2020 - Sep 2020

Legal Administrasi
Manage case file
Keep archives of criminal and civil cases
Upload the problem archive to the website http://sipp.pn-sumedang.go.id/

Education Level

Universitas Pasundan - Kota Bandung, Indonesia Jun 2017 - Jan 2022
Bachelor Degree in, 3.31/4.00

Undergraduate Thesis with the title "Legal Politics of Arrangement of Political Party Financial Assistance in Sumedang Regency in 
2019 Related to Government Regulation Number 1 of 2018 Concerning Financial Aid".
Make a simulation of a car sale and purchase agreement in the National and International Contract Drafting class.
Making a Simulation of Sumedang Regency Regional Regulations Regarding Arrangement of Street Vendors in Legal Drafting Class.

Universitas Padjadjaran - Kota Bandung, Indonesia Oct 2022 - Nov 2022
Certificate in Special Education  Advocate Profession

Jimly School of Law and Goverment - Jakarta Pusat, Indonesia Mar 2022 -
Certificate in Customs and Excises

Organisational Experience

Paguyuban UNPAS Sumedang - Kota Bandung, Indonesia Sep 2019 - Sep 2020
President
Regional student organizations whose members are a collection of students from the same origin who continue their educational studies 
in an area.

Lead, coordinate and control the organization and all activities of the Association.
Represent the organization in making deals and opportunities with other communities.
Represent the association to attend certain events or other activities.
Provide the main ideas in the work program policy.
Optimizing the functions and roles of each field head.

Badan Eksekutif Mahasiswa - Kota Bandung, Indonesia Sep 2018 - Aug 2019
Kepala Divisi
Intra-campus student organization which is an executive institution at the tertiary level led by a Student President or Head of BEM

Mastering table tennis sports facilities in the faculty environment
Gathering student table tennis athletes in the framework of wise and fair utilization of students.
carry out routine coaching activities for student table tennis athletes at the Faculty

Skills, Achievements & Other Experience
Hard Skills: Drafting of laws, preparations of contract drafting and legal drafting, software use (Microsoft Word adn Powerpoint).
Soft Skills: Good communication skills, team or individual work, legal analysis, leadership and time management, precision and 
accuracy.














