
LANGUAGE 
Indonesian 
English 
 
SKILLS 
SOFT SKILL | Strong Communication, Legal Research, Legal Drafting, Legal Writing, Judgment and Decision 

Making, Contract Negotiation 
 

HARD SKILL | Business Law, Contract Law, Legal Corporate, Islamic Law 

MUHAMMAD TRI SAPUTRA 
JUNIOR LAWYER

+62 81907505338 
muhammadtrisaputra94@gmail.com  

www.instagram.com/muhammad_trisaputra 
www.linkedin.com/in/m-tri-saputra-50b5a7130

Rawamangun, East Jakarta, Special Capital Region of Jakarta, Indonesia
 

PROFILE 
A Junior lawyer with 2 years’ experience at a law firm and more than 1-year experience as a legal secretary at 

a company, experienced in legal practice in the field of civil law, especially corporate legal and business law, 

such as legal drafting and managing or controlling company legal documents. Dream of becoming an 
international lawyer and expert in law. 

 

WORK EXPERIENCE 

JUNIOR LAWYER | Dedy Dwi Yuliantyo & Partner | Pamulang, South Tangerang | 14 September 2020 – 
27 September 2022 

Fostered and Pioneered to Handle case and create legal documents 

 
LEGAL CORPORATE | PT. Radar Media Nasional | Pamulang, South Tangerang | 4 January 2021 – 20 

June 2022 

Create legal drafting and manage company legal documents 

 
LEGAL OFFICER | Ansugi Law Firm | Kedungdoro, Surabaya | 1 – 27 July 2020 

Exercise to Create legal document and manage company legal document 

 

EDUCATION 

BACHELOR OF LAW, International Program for Law and Sharia’ (IPOLS) 

Muhammadiyah University of Yogyakarta | Yogyakarta | May 2016 – August 2020 

 

LEGAL OFFICER TRAINING | Ansugi Law Firm | Kedungdoro, Surabaya | 1 – 27 July 2020 

 

ADVOCATE PROFESSION EDUCATION | IKADIN (Indonesian Advocate Associate) | Yogyakarta | 8 – 
20 November 2019 

 

ACCOMPLISHMENTS 

THE BEST JUNIOR LAWYER ON ANALYZING CASES AND CHAMPIONED HANDLE CASES 

NON-LITIGATION | 5 January 2022 

 
STUDENT EXCHANGE PROGRAM TO HARBIN, CHINA | Heilongjian Overseas Exchange Associate in 

the 2018 | 11 – 24 January 2018 
 

VOLUNTEER ACTIVITY 
Volunteered Activity by theme “Optimizing the Use of Local Potential to Sustainable Community 

Development” | Bintang, Riau | December 2021 

 
 Volunteered Activity by theme “Law as Provision for the Next Nation Cadre” | Pamulang, South Tangerang | 

October 2021 

 

Volunteered Activity by theme “Improving the Quality of Education and Legal Awareness” | Yogyakarta | July 
2019 

mailto:muhammadtrisaputra94@gmail.com


M. TRI SAPUTRA     East Jakarta, 24 February 2023 

Junior Lawyer 

 

 

 

 

 
 
 

Dear  

HMP Law Firm 
Hendarsam Marantoko & Partners 

@gmail.com  

As an experienced paralegal, the hiring for HMP Law Firm|Hendarsam Marantoko & 
Partners sparked my interest. When reviewing the position requirements and your website, 

I was excited to find that my qualifications and personal strengths align with your needs and 
mission.  

I bring a comprehensive set of skills that I believe will be valuable to HMP Law 
Firm|Hendarsam Marantoko & Partners In my paralegal role, I honed my abilities in case 

analysis, providing a firm foundation for the Junior Associate position. My customer service, 
people-centric nature, and compassion have afforded me excellent communication skills.  

I am excited to contribute my talents and proficiency in problem-solving toward your team 
efforts. As an engaging lawyer with a proven track record in legal analysis, my focus on 
enforcement of the law, which is honest and building strong professional relationships, has 
been a beneficial asset throughout my career.  

Please review my enclosed resume for a more in-depth illustration of my work history and 
accomplishments. I would appreciate the opportunity to interview as soon as possible. I am 
eager to discuss how my personality background fits into the paralegal role.  

Thank you for your time and consideration of my candidacy.  

Sincerely, 
M. Tri Saputra  

 

Address 

Rawamangun, Pulo Gadung, East Jakarta, Jakarta Capital Special 

Region 

Contact 

+62 81907505338 

Muhammadtrisaputra94@gmail.com 






